Business Environment Computer Skills

Using the PC like Business Intended it to Be

Research has shown that business have more information technology tools than they apply. On
many desktops lie rich powerful applications with functions not used by most employees.
Executive Communication uncovers them and exposes your people to effective ways to do
simple repetitive as well as complicated tasks still done manually by many.

Productive ways to use common business applications such as:

Rules and threads in Outlook and Lotus Notes

Pivot Tables in Excel

Visual Effects in Power Point

As well as the latest productivity tools provided by Microsoft and Adobe.
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